REGULATIONS CONCERNING EXTERNAL PLACEMENTS FOR FIRST DEGREE AND MASTER’S DEGREE STRUDENTS OF THE UNIVERSITY OF LEÓN
Royal Decree 1393/2007 of the 29th October, which establishes the structure of courses in state universities, amended by Royal Decree 861/2010 of the 2nd July, introduced external placements in the syllabuses of First and Master’s Degrees, recommending their inclusion in the second part of the syllabus in order to ensure a better application of the skills acquired by students in their first years of study and to facilitate their joining the labour market. Furthermore, Article 8 (f) of Royal Decree 1791/2010 of the 30th December, approving the Statute of the University Student, establishes, as a right of the student, the possibility of carrying out placements, which could be fulfilled either in outside organizations or in centres, facilities or services of the University itself, thus guaranteeing their educational purpose. Also, Royal Decree 1707/2011 of the 18th November establishes the legal conditions applicable to university students’ placements, setting out and clarifying the aims of the placements, the collaborating organizations and students to be placed, requirements, tutorials and contents of the educational cooperation agreements.

The syllabuses of the University of León include in a general way external placements as a compulsory or optional part of degree courses with a minimum length of 6 ECTS.


Therefore, it is considered necessary to establish a general framework with which the said placements shall be carried out in order to guarantee students’ acquisition of the knowledge and skills associated with the placements within the corresponding syllabuses.

Furthermore, together with curricular placements, Article 24.3 of Royal Decree 1791/2010 introduces an additional type of placement, extracurricular placements, in national and foreign companies and institutions, by way of complementary training, which, although not included in syllabuses, shall be reflected in the European Diploma Supplement, as set out in Royal Decree 1707/2011.

On the basis of the above, the general conditions for external placements during First and Master’s Degree courses are set out below, with provision for the following two types:


Curricular external placements


Non-curricular external placements

ARTICLE 1. CURRICULAR EXTERNAL PLACEMENTS

1.1. Definition


Curricular external placements are regulated tutored academic activities included in syllabuses as compulsory or optional components.


They may be carried out in sections, departments, services or institutes, or with research groups of the University itself, or in collaborating organizations such as companies, institutions, public and private bodies in Spain or abroad.

They must allow students to apply and complement the knowledge acquired during their period of academic study and be conducive to the acquisition of skills to prepare them for the carrying out of their professional activities, facilitate their employability and stimulate their entrepreneurial capacities.


The length of curricular placements shall be as set out in each syllabus as a function of the credits allotted to the component. Each ECTS credit shall be equivalent to a maximum of 25 hours placement, including the time spent by the student on preliminary training and in preparing a report or any other activity necessary for assessment. They shall be carried out with the frequency set out in the syllabus.

Timetables for placements shall be designed in accordance with their characteristics and the arrangements made by the University itself or the collaborating organization, and shall be compatible with the student’s normal university activities including representing other students.
1.2. General Guidelines for the Organization, Fulfilment and Assessment of Curricular External Placements

1.2.1. Responsibilities of the Diploma-Issuing Body

· To determine the institutions and companies in which students may carry out their placements, and prepare the corresponding agreements according to the pattern annexed hereto.
· To establish, according to the general framework, the criteria for allotting the external placement components, taking into account the students’ academic record and ensuring that all students can fulfil their placements when obliged to do so.

· To publish the regimen of external placement components in the web page of the University of León (www.unileon.es) in order to inform students.
1.2.2. Responsibilities of the staff member in charge of the external placement component in his or her role as academic tutor

The academic tutor, who shall be the staff member in charge of the external placement component, shall be a member of the University teaching staff, preferably of the same Faculty, School or Centre where the student is enrolled. He or she shall fulfil the following tasks.

· Draw up the teaching guidelines for the component.
· Draw up the placement programme, determining the educational aims and the activities involved. The aims shall be determined according to the basic, generic and/or specific skills that the student must acquire. Likewise, the contents of the placement shall be defined so that they shall guarantee the direct relationship between the skills acquired and the studies involved.
· Ensure that the institutions and companies, together with the activities carried out by students on placements fit the aims of the educational project set out for the component in the syllabus.

· Determine the students’ assessment procedures in accordance with the aims of the syllabus: characteristics of the report to be presented by the student at the end of the placement and the criteria for assessing the knowledge and skills associated with the component in the syllabus.
· Input into the computer application the marks awarded by each tutor to each student under their care at the time when the corresponding mark sheet becomes available, bearing in mind the official calendar for each academic year

1.2.3. Responsibilities of the external Tutor, designated by the company or institution, according to the terms of the agreement
· Receive the student and organize the activity to be carried out in accordance with the conditions established in the educational project.
· Monitor the student’s activity within the company or institution

· Inform the staff member/tutor of any incident occurring during the placement.
· Complete a final report on the student’s activities, including the extent to which the student benefited.

· Inform the student about the organization and the functioning of the body and any pertinent regulations, especially as regards safety and workplace risks.
· Provide the student with the materials necessary for the placement.

· Allow and encourage the student to make proposals for innovation, improvement and business.
· Allow the academic tutor access to the facilities in order for him or her to carry out his or her duties.

· To ensure confidentiality regarding the student resulting from the responsibilities as external tutor.
· Provide the student with help and assistance during his or her period at the University on in the institution in order to resolve any professional matter arising during the placement.

1.2.4. Responsibilities of the student during the curricular placement component

In order for curricular placements to be effective and reflect them in the student’s academic transcript, apart from fulfilling the obligations set out in Royal Decree 1707/2011 of the 18th November, students shall take the following into account:
· Before carrying out the curricular placements, they must enrol for the course component in the periods established for each academic year.

· They shall have one assessment session available to them which, depending on the time of year when they carry out the placements, shall be as follows: curricular placements set out in the syllabus for the first semester shall be recorded on the mark sheet for the January session, while those allotted to the second semester shall be recorded on the mark sheet for the June assessment session.
· They must prepare a final report on their activities, as set out in Section 1.4. of these regulations.
1.3. Final Report of the Tutor of the Collaborating Body


The tutor of the collaborating body shall prepare a final report on conclusion of the placement and submit it to the academic tutor at the University. The report shall include the number of hours worked by the student and shall assess the following aspects of the student’s progress, in both generic and specific skills, as set out in the corresponding educational project:


a) Technical ability


b) Learning capacity


c) Work administration

d) Oral and written communication skills. In the case of disabled students with difficulties in oral expression, their degree of autonomy must be shown, along with any need for technical or human assistance.

e) Sense of responsibility

f) Adaptability

g) Creativity and initiative

h) Personal involvement

i) Motivation

j) Response to criticism

k) Punctuality

l) Workplace relations

m) Capacity for teamwork

n) Any other relevant aspects

1.4.  Student’s Final Report on the Placement

The student shall prepare a report on concluding the placement and submit it to his or her academic tutor at the University. The report shall include, among other things, the following:


a) Personal details


b) Collaborating body where the placement was carried out and its location

c) Accurate and detailed description of the tasks and jobs performed and the departments to which he or she was assigned.
d) Assessment of the correspondence between the tasks performed and the knowledge and skills acquired, and the student’s university course.

e) List of the problems encountered and the procedure followed to solve them.

f) Identification of the placement’s contribution to the student’s learning.

g) Assessment of the placement and suggestions for improvement.

1.5. Review of Marks


The guidelines shall be followed for the review of marks set out in the Regulations for Assessment and Marking of the University of León.
ARTICLE 2. EXTRACURRICULAR PLACEMENTS

2.1. Definition


Extracurricular placements are those which students undertake voluntarily during their period of study and which, while having the same purpose as curricular placements, are not included in syllabuses but are mentioned on the European Diploma Supplement. 


They may be carried out in sections, departments, services or institutes, or with research groups of the University itself, or in collaborating organizations such as companies, institutions, public and private bodies in Spain or abroad.


They must allow students to apply and complement the knowledge acquired during their period of academic study and be conducive to the acquisition of skills to prepare them for the carrying out of their professional activities, facilitate their employability and stimulate their entrepreneurial capacities.

2.2. Organization of Extracurricular Placements


The Centre for Orientation and Information on Employment (COIE) and the Office of International Relations may offer external extracurricular placements within the University itself or in Spanish or foreign companies or institutions with which the University has signed the appropriate agreement on educational cooperation for placements.

The offer of external extracurricular placements by the COIE or the Office of International Relations shall not affect the number of places offered for external curricular placements.


Students may undertake external extracurricular placements after they have completed at least 50% of the ECTS credits of their respective syllabuses.


The programme of extracurricular placements must include at least the following:
· The company or institution where the placement is carried out

· The length of the placement

· A description of the educational aims and skills to be acquired

· An external tutor in charge of the supervision of the student in the company or institution

· An internal academic tutor.

2.3. Duration and Timetables of Placements


The maximum duration of the placements for each student may not exceed fifty per cent of the whole academic year. In any event, the upper limit shall be 750 hours per year and as a general rule, the maximum period of application of an educational cooperation agreement shall be six months or 120 working days. Exceptionally, and subject to the express authorization of the relevant university organ, agreements may be entered into with a longer duration. In any event, the case of first degree or master’s degree students carrying out their End-or-Course Projects within the collaborating company or organization shall be considered exceptional.


Timetables for placements shall be drawn up according to the characteristics of the placements and the collaborating body’s possibilities. Timetables shall, in any event, be compatible with the student’s normal university activities, including representing other students.

As a general rule, unless justified by exceptional cases, the length of the working day shall be of a maximum of five hours. The educational programme shall be drawn up in any event in order to ensure the student’s commitments to his or her studies and activities within the Company.

2.4 Academic Tutor for Extracurricular Placements

2.4.1. Responsibilities


The staff member of the University of León taking on the responsibilities of academic tutor for extracurricular placements shall be designated by the relevant organ responsible for the Degree and shall carry out the following activities.
· Publicize the placement programmes and requests made by interested companies for students and promote the placement programmes in each centre.

· Select the students for placements and, as appropriate, apply selection criteria based on academic considerations, to ensure a student’s suitability.

· Supervise the placement in order to ensure its educational quality and its compliance with the aims in view.

· Supervise the fulfilment of the specific agreement of educational cooperation regulating all the specific conditions of each placement 

· Decide on the termination or early suspension of a student’s placement when there is due cause.
· Inform the Vicerrectorados (Deputy Vice-Chancellors’ offices) with responsibilities for Students, Institutional Relations and Academic Planning of any incidents deriving from his or her actions in order to ensure a coordinated overall policy on extracurricular placements of the University of León and avoid any possible interference between centres.

2.4.2. Recognition of the Role of the Academic Tutor for Extracurricular Placements


Institutional recognition of the role of the tutor for extracurricular placements shall take the form of appointment by the Dean or Director of the centre, department or institute awarding the Degree and certification by its Secretary.
2.5. External Tutor for Extracurricular Placements


The external tutor for extracurricular placements shall be appointed by the company or public or private institution in which a student has his or her placement, and shall take on the following responsibilities:

· Receive the student and organize the activity to be carried out in accordance with the conditions established in the placement programme.

· Monitor the student’s progress within the company or institution

· Complete a final report on how the student benefited from the placement.

· Inform the academic tutor of any incident occurring during the placement.

· Inform the student about the organization and the functioning of the body and any pertinent regulations, especially as regards safety and workplace risks.

· Provide the student with the materials necessary for the placement.

· Allow and encourage the student to make proposals for innovation, improvement and business.

· Allow the academic tutor access to the facilities in order for him or her to carry out his or her duties.

· To ensure confidentiality regarding the student resulting from the responsibilities as external tutor.

· Provide the student with help and assistance during his or her period with the company or institution in order to resolve any professional matter arising during the placement.

ARTICLE 3. ARRANGEMENTS COMMON TO CURRICULAR AND EXTRACURRICULAR PLACEMENTS
3.1. Aims of the Curricular and Extracurricular Placements

It is intended that with the fulfilment of external academic placements the following aims shall be met:
a) Contribute to students’ integral education complementing their theoretical and practical learning.

b) Familiarize students with work methodology adapted to the professional reality in which they will have to operate, contrasting and applying the knowledge acquired.

c) Encourage the acquisition of technical, methodological, personal and participative skills.

d) Obtain practical experience to facilitate students’ entry into the labour market and improve their future employability.


e) Foster values of innovation, creativity and entrepreneurship.

3.2. Duties of the Student on a Placement

The student on a placement must:

· Join the company or organization with which the relevant agreement is signed on the appointed date.

· Carry out diligently and usefully the activity in which the placement consists according to the educational project or placement plan and in the conditions agreed upon.

· Respect confidentiality concerning any internal information of the collaborating body and consider as professional secrets its activities during and after his or her placement.
· Inform the academic tutor of any incidents arising that affect the normal performance of the professional or academic activity.

· Comply with the regulations in force concerning external placements established by the University.

· Know and comply with the educational project of the placement following the guidelines of the tutor assigned to him or her by the collaborating body under the supervision of the academic tutor of the University.

· Prepare a final report on the placement.

· Show respect at all times for the policies of the collaborating body, safeguarding the good name of the University to which he or she belongs.

3.3 Rights of the Student on a Placement

The rights of a student on a placement are as follows:

· To carry on the activity agreed upon according to the stipulated timetable.

· To obtain a certificate accrediting the fulfilment of the activity, and, where appropriate, the level of satisfaction that the organization may wish to certify.

· To receive tutoring from a member of the University staff and from a professional working for the company, institution or body where the placement is performed.
· To obtain a report from the collaborating organization where he or she has carried out the placement with express mention of the activity performed, its duration and, where appropriate, the standard of his or her work.
· To receive, in cases where it is set down, the financial support of the collaborating body, by way of a grant or aid to study.

· To be covered by intellectual and industrial property rights in the terms established in the legislation regulating these issues.

· To receive from the collaborating body information concerning safety regulations and prevention of workplace risks.
· To comply with his or her normal university obligations, including representation of other students, giving the appropriate notice to the collaborating body.

· To have available the resources necessary for disabled access to tutoring, information, assessment and the performance of the placement in the same conditions as others.

· To reconcile, in the case of disabled students, the performance of the placement with those personal activities and situations caused by or related to the disability.

· To obtain leave of absence to attend examinations affecting him or her, and to perform tasks of student representation and participation.

3.4. Specific Commitments of the External Body 


The external body must:

· Provide the student with all the means and facilities necessary to carry out the placement.
· Guide and help the student to solve any problems arising during the placement.

· Ensure that students’ tasks shall be commensurate with their academic level and suitable to their education.

· Comply with the regulations in force concerning the Prevention of Workplace Risks and inform students thereof.

· Appoint an external Placement tutor as set out in the agreement, who shall assist the students under him or her at all times.

The external body must not:

· Fill vacancies in the company with students.
· Have any kind of contractual, statute or employment relationship with students.

3.5. Non-Contractual Nature of Placements and Accident and Civil Liability Insurance


Given the educational nature of external academic placements, their fulfilment shall not give rise in any case to any obligations of a contractual nature, nor shall their content occasion the replacement of service proper to positions of employment. Likewise, in the case of a student on finishing his or her studies joining the staff of the collaborating organization, the time spent on placement shall not be taken into account for purposes of length of service nor shall it exempt that person from a trial period unless the relevant collective bargaining should stipulate otherwise.

Nor shall university students on external academic placements be subject to inclusion in the Social Security system as set out in Royal Decree 1493/2011 of the 24th October regulating the terms and conditions of inclusion in the General Scheme of Social Security of persons engaged in programmes of training, further to the stipulations of the third additional provision to Law 27/2011 of the 1st August on the updating, adaptation and modernization of the Social Security system.

Notwithstanding the above, the University of León shall take out a civil liability policy to cover incidents involving students on placements in companies and a collective policy for occupational accidents for those who are not in possession of Student Insurance.
3.6 Accrediting Document to be Issued by the University


On conclusion of external placements, the University shall issue a document accrediting their completion, to contain at least the following:


a) The name of the bearer of the document

b) The collaborating organization where the placement took place.


c) A description of the placement with duration and dates.


d) Activities carried out.


e) Any other information considered relevant by the University.


The University shall ensure that the accrediting document of placements shall facilitate communication with collaborating bodies and favour the international mobility of students through the use of a format similar to that used for European mobility programmes.

The European Diploma Supplement shall set out the external placements carried out.


The Vicerrectorado (Deputy Vice-Chancellor’s Office) for Academic Planning is hereby charged with developing the procedure whereby, at the request of the interested party, extracurricular placements may be recorded on the European Diploma Supplement. 

3.7 External Placement Quality Assurance


The University of León’s Quality Assurance System includes, among its procedures, a specific procedure named Quality Assurance of the External Academic Placements for Studies of the University of León, which responds to Royal Decree 1707/2011 of the 18th November, Article 18, Clause 1.


Likewise, chapter 9 of all the prospectus for all awards of the University of León, on the Quality Assurance System, deals with external placements.

ADDITIONAL PROVISION


These regulations shall be applied additionally to placements within the First Degree courses in Primary Education, Infants’ and Social Education and the Master’s Degree course in Teacher Training for Compulsory Secondary Education, Baccalaureate, Technical Education and Languages, in cases lacking specific regulation.
FINAL PROVISION


These regulations come into force on the day following their approval by the Senate of the University of León and shall be published in the Official Gazette of the University of León (Boletín Oficial de la Universidad de León – BOULE – ) and the University’s website.
AGREEMENT ON COLLABORATION BETWEEN THE UNIVERSITY OF LEÓN AND ANOTHER BODY CONCERNING PLACEMENTS AND/OR END-OF-COURSE PROJECTS FOR FIRST AND MASTER’S DEGREES
José Manuel Gonzalo Orden, Vicerrector (Deputy Vice-Chancellor) with responsibility for Students of the University of León, to which post he was appointed by the Vice Chancellor by Resolution of 24th April 2012, whose competencies have been delegated to him for these purposes by Resolution of 30th May 2012 and 9th January 2013, acting on behalf of the University of León by virtue of the faculties granted by Article 20 of Organic Law 6/2001 of the 21st December concerning Universities, and Article 78 of the Statutes of the University of León, approved by Agreement 243/2003 of the 23rd October of the Regional Government of Castile and León, with offices at Avenida de la Facultad de Veterinaria, 25, 24071-León, and with Fiscal Identification Code Q2432001B
And

xxxxxx, acting on behalf of xxxx
, in his/her capacity as xxxx
 of the said organization, duly empowered to sign the present Agreement, as set out in xxxx

DECLARE


That the functions of the University of León include fostering placements and periods in companies and organizations that contribute to students’ education in combination with their academic activity.
That the collaborating entity considers it of interest to its institutional purposes to establish a collaboration permits temporary membership for the purposes of placement to students of the University of León.


Therefore, the signatories hereto, within the purview of Royal Decree 1707/2011 of the 18th November regulating university students’ external academic placements, Royal Decree 1393/2007 of the 20thOctober and other applicable regulations, formalize the present Collaboration Agreement, with the following
CONDITIONS


1. Aims of the Agreement


The present agreement establishes the programme of collaboration between the University of León and xxxx to carry on placements of end-of-course projects for students on First Degree and Master’s Degree courses in xxxx
 of the University of León


Given the educational nature of these placements and/or projects, their fulfilment establishes no contractual relationship, nor shall their content give rise to students occupying vacancies.
Likewise, and in the case of students concluding their studies joining the staff of the collaborating organization, the time spent on placement or preparing a project shall not be taken into account for purposes of length of service nor shall it give exemption from a probationary period, unless the appropriate collective bargaining expressly stipulated otherwise.
2. Type of External Academic Placement 

These academic placements shall be xxxx
 for the purposes of the conditions of Article 4 or Royal Decree 17072011 of the 18th November.
3. Selection of Students

The selection of students to fulfil placements and/or projects shall be the responsibility of the University of León, by means of the relevant selection procedure and as a function of the number of places offered by xxxx.
4. Commitments and Rights of the Collaborating Institution

The collaborating institution undertakes:

· To provide the student with the materials and facilities necessary for carrying out the placement or project.

· To guide and assist the student to solve any problems arising during the placement.

· Not to fill any staff vacancies with students.

· Not to entertain with students on placements any kind of contractual or statuary relationship other than any that, on conclusion of the placement or project, may be included in any of the types legally established.
· Seek to ensure that the tasks to be performed by students during the placement or preparation of a project are related to the students’ level of study.

· Comply with the regulations in force concerning the Prevention of Workplace Accidents and inform students thereof.
· Appoint a placement tutor or work co-tutor, to assist the students assigned to them at all times. The tutor/co-tutor shall produce a report on conclusion of the placement.

The collaborating institution’s rights are:
· To determine the number of students to fulfil training placements and/or prepare projects.

· To curtail the placement or project if the student fails to comply with his or her duties, after interviews with the student and his or her academic tutor.

· For the company’s tutors to receive a certificate accrediting their work, issued by the University of León.

5. Commitments of the University of León

The University undertakes:

· To appoint an academic tutor for the student on placement, whose duties and rights are as set out in Article 12 of Royal Decree 1707/2011.

· To take out a civil liability insurance party to cover students on placements and a collective poly for workplace accidents for those students not in possession of student insurance.
· If the company should request it, to organize the payment to students of the grant set out in the Appendix.

6. Obligations and Rights of the Students

Students must comply with the following:
· The timetable agreed upon with the company for the fulfilment of the placements.

· The institution’s internal disciplinary regulations.

· Tasks inherent to the training for which the student has been selected.

· Regulations concerning the Prevention of Workplace Accidents.

· The efficient discharge of the activity in which the placement or project consists and follow the guidelines of the company’s tutor or co-tutor.
· To apply professional secrecy to any information reaching him or her concerning the company’s production process, technical systems or any financial or commercial matter.
· To inform the University of any incidents occurring that affect the normal course of professional or academic activity.

· To submit a final report and the placement questionnaire within a maximum period of three months after conclusion of the placement or project to his or her academic tutor. If the report and questionnaire are not submitted within this limit, an unfavourable final report shall be issued concerning the placement.

Students are entitled to:

· Carry out the activity agreed upon within the timetable laid down.

· Receive a final certification of the fulfilment of their activity and of their level of progress.
· Have permission to attend examination sessions.

7. Tutoring


For the University’s part, the academic tutor(s) shall be the staff member(s) appointed in accordance with applicable regulations.


The tutor(s) appointed by the University shall:

· Monitor and supervise the placements and/or projects, solving any problems arising, and checking that it is carried out with the maximum benefit to the student.
· Prepare the final assessment report for the placement or project.

The tutor/co-tutor of the collaborating institution shall take responsibility for receiving the student in the company and monitoring his or her progress, and for assessing his or her placement or project.
8. Parties Responsible for the Agreement

Those responsible for the fulfilment of the activities set out in the Agreement and for monitoring it shall be:

xxxx for the University of León, and

xxxx for the collaborating institution

They shall be responsible for ensuring the proper fulfilment of the activities set out in this Agreement and to seek to solve any controversies arising therefrom amicably.
They may at any time propose to either party to the present Agreement the modification or omission of any of its conditions, or the addition of new ones, as they see fit.

9. Conditions for the Fulfilment of Placements

The specific conditions for placements as defined for the educational project are set out in the Appendix to this Agreement signed by the representative of the University of León, the representative of the collaborating institution, the tutors and the students selected for the placements, who expressly accept the content of the present Agreement on declaring their knowledge of it.
10. Certificates

On conclusion of the period of the placements and/or projects, the collaborating institution shall issue a certificate to the students detailing the duration of the placement or project and their level of attainment.

In turn, the University of León shall issue the tutor/co-tutor of the company a certificate of his or her collaboration over the duration of the placements or projects.
At the end of the placements, on behalf of the collaborating institution the tutor/co-tutor shall prepare a report detailing and assessing the student’s activity. For his or her part, the student shall prepare a report on the placement and/or project fulfilled. In the light of these documents, the University tutor shall make a final assessment for the placement and/or project, including the appropriate mark.
11. Grants or Aids to Study
The collaborating institution undertakes/does not undertake to provide financial assistance of  € xxxx per month.
12. Data Protection
Regarding personal information concerning students fulfilling placements or projects, both parties agree to follow the regulations in force concerning the Protection of Data of a Personal Nature.

13. Duration of the Agreement
The present Agreement shall come into force on the date of signing and shall remain in force for one academic year, to be tacitly renewed for a further academic year if neither party expressly and formally terminates it with three months’ notice before its expiry date.
For the purposes of the this Agreement, an academic year shall be understood as the period between the start of academic activities and their termination in the following calendar year.
14. Grounds for Termination
This Agreement shall be revoked on either of the following grounds:

· The mutual agreement of the parties or its termination by one of the parties as set out in the previous clause.

· Discontinuation of the course in question.
Once the Agreement is concluded, the students carrying out the activities involved must be assured the possibility of financial aid.

15. Interpretation of the Agreement

The present agreement is of an administrative nature, and shall be interpreted and carried out in accordance with the appropriate legal and administrative regulations.

In witness of the foregoing, the parties sign the present Agreement in duplicate in León on the xxth xxxx, 20xx.
For the University of León


For


The Vicerrector (Deputy Vice-Chancellor)

with responsibility for Students


Signed: Joseé Manuel Gonzalo Orden
(Signature)

APPENDIX TO THE COLLABORATION AGREEMENT BETWEEN THE UNIVERSITY OF LEÓN AND A COLLABORATING INSTUTION FOR PLACEMENTS AND/OR END-OF-COURSE PROJECTS FOR FIRST DEGREE AND MASTER’S DEGREE STUDENTS
ACADEMIC YEAR 201  - 201

___________________________________________
on behalf of the University of León

and

___________________________________________

on behalf of _________________________________(the collaborating institution)

in accordance with Clause 10 of the Collaboration Agreement between the University of León and the collaborating institution, record the following information:

1. Course at the University of León

____________________________________________________

2. Location of the activities

____________________________________________________

3. Company Tutor or Co-Tutuor

____________________________________________________

4. Purpose of the placements and/or projects

____________________________________________________

5. Educational Aims and Activities Planned

____________________________________________________

6. Assessment and Monitoring Systems

____________________________________________________

7. Duration of the Programme (dd/mm/yy): from _________to________.
    Placement timetable (hh/mm): from ________ to _________ and from _______ to _______. 

Total number of hours: _______.

8. Funding, if any

   a. Study aid for students to be paid by the Collaborating Institution:
· Fixed amount:

· Single payment: €_______ per academic year

· Two payments:  €_______ each.

· Additional voluntary payment of €__________per academic year.

    Methods of payment:

· The Collaborating Institution shall effect _________
 the payment of the amount set out in Agreement in the way it considers most appropriate.
  b. Other types of funding

________________________________________________

9. List of Students

	Surname(s) and Given Name(s)
	Tutor

	
	

	
	

	
	

	
	

	
	

	
	


Signed in duplicate in León on the _____ _______, 20xx.

FOR THE UNIVERSITY
FOR THE COLLABORATING INSTITUTION

Signed: ____________________
Signed: _______________________

THE ACADEMIC TUTOR
THE COMPANY TUTOR/CO-TUTOR

Signed: ____________________
Signed: _______________________

The students listed below have read and accepted the conditions and commitments set out in the Collaboration Agreement between the University of León and _________________ for placements and/or end-of-course projects for students on First Degree and Master’s Degree courses signed on the xxth xxxx 201x.

Student’s signature:
Student’s signature:

Signed (Full name)
Signed (Full name)

National Identity Card No.:
National Identity Card No.:

______________________
______________________
Student’s signature:
Student’s signature:

Signed (Full name)
Signed (Full name)

National Identity Card No.:
National Identity Card No.:

______________________
______________________
Student’s signature:
Student’s signature:

Signed (Full name)
Signed (Full name)

National Identity Card No.:
National Identity Card No.:

______________________
______________________
� Give the name of the organization, its type, VAT registration number, number in the corresponding Register and address for notifications deriving from the present Agreement.


� Give the person’s position in the organization.


� Include the document in which the signatory’s capacity to sign is set out, which may be a notarial act, an agreement of the Board or similar body of the organization, or regulations.


� Indicate the course on which the student is enrolled.


� State whether the placements are curricular or extracurricular. If curricular, indicate whether they form part of a First or Master’s Degree or other award or whether they are orientated to the preparation of an end-of-course project.


� Directly to the students or through the University.
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