León, 15 May 2014
Dear Sir/Madam,

I am a student currently at Universidad de León, Spain. I am enrolled in a Degree in ____________________________ and I plan on finishing my studies in _____________________. In order to broaden my knowledge and acquire real-life experience, I have the opportunity to get financed by the Erasmus program for a practical period in Europe. I have selected your business because of ___________________________________________________________. 
Enclosed you will find my CV with my background information. Please know that the Erasmus-Placements grants have the following features:

· It requires the signature of an agreement among the parties, student, higher education institution and the Company, stating the rights and obligations of each and the Quality commitments. This document excludes any labour link with your company and is a normalized template from the EU.
· It provides me with a monthly grant of an average of __​_€ for my subsistence.

· I am required to purchase a full liability and accidents insurance with me.

· I shall need a local supervisor to control my attendance and my progress at your company.
My availability for this exciting experience is from ________________ to ______________ and I must stay for a minimum of three full months and a maximum of ten.
May I be selected by you to become an intern at your company, I would be most thankful and would endeavor to facilitate you all the necessary paperwork so my acceptance does not become a burden to you.

Thank you much for your attention,

Sincerely,

_________________________
